
DOGMERSFIELD PARISH COUNCIL 
 

 

NOTICE OF COUNCIL MEETING  
 
To: All Parish Councillors        5th August 2020 
 
Dear Councillors, 
 

You are required to attend a Meeting of the Parish Council which will be held on 
Monday 10th August 2020 at 7.30 pm 

via electronic communication. 
 
Yours sincerely  David Skellern Clerk to the Council clerk@dogmersfieldparish.co.uk  

 
AGENDA 

 
 This meeting will take place using electronic communications, as permitted by emergency 

legislation that came into force on 4th April 2020 - The Local Authorities and Police and Crime 
Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel Meetings) 
(England and Wales) Regulations 2020. Members of the public may join the meeting using 
the details below. Alternatively, if you have any issues or representations you wish to be 
raised at the meeting, please notify the Clerk or a councillor by noon on Monday 10th August 
2020. 
Note that the meeting will be recorded by the Clerk and the recording will be available on 
request. Please note that a member of the public or person attending the Council meeting 
may record the meeting. Please make the Chairman and the Clerk aware of any intention to 
record the meeting before it commences. 

 

 Topic: Dogmersfield Parish Council Meeting 
Time: Aug 10, 2020 07:30 PM London 
Join Zoom Meeting 
https://us02web.zoom.us/j/85877220894?pwd=azlwRU13c3JJUzR2S3dRd0YvQUdyZz09  
Meeting ID: 858 7722 0894 
Passcode: 975003 

 

95/20 Welcome & Acceptance of Apologies for Absence 

Including opening comments from the Chairman 
 

 

96/20 Declarations of Interests – Current agenda 

Members are asked to declare any Interest or Disclosable Pecuniary Interest which they 
may have in any of the items under consideration at this meeting. See notes at the end of 
the Agenda. 

 

97/20 To Approve and Adopt the Minutes of 13th July 2020 Council Meeting, including in camera Paper 

98/20 Matters arising from the previous Minutes not otherwise on the Agenda for this meeting  

99/20 Announcements from the Chairman, Clerk and Members’ Questions Received in Advance.  

100/20 County & District Councillor’s Reports  

101/20 Representations by the public 

NB Please notify the Clerk by noon on the day of the meeting, if you wish to participate. (See 
note above) Thank you 

 

102/20 To Consider the Council’s Response to Current Planning Applications  
Individual planning applications – supported by Planning Report 
 

Papers 
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Reference Location Description Submission 
Date 

20/01394/LBC 
 

Catherine Of Aragon 
Pilcot Hill RG27 8SX 
 

Internal alterations and 
alterations to first floor rear 
window and ground floor side 
door 

 

20/01472/PIP Rose Court Rye 
Common Lane 
Crondall GU10 5RR 
 

Erection of 4no. 4 bedroom 
and 2no. 5 bedroom dwellings 
and associated, access and 
garaging 
 

03/08/20 

 
 To ratify the decision to amend the comment on Pilcot Farm’s menage 

application. 

 To discuss the presence of a mobile caravan on agricultural land at Janes Cottage 

 To update Council on any new planning consultations, appeals and enforcements. 

 Verbal update on Street Record Rye Common 

103/20 Finance & Regulatory Matters 

 To receive and note the Annual Internal Audit Report 2019/20 

 To approve the Annual Governance Statement 2019/20 

 To approve the Accounting Statements 2019/20 

 To certify that the Parish Council is exempt from a limited assurance review 
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015 

 To note that AF signed the reconciliations for June 2020. 

 To appoint a councillor, other than the Chairman, to verify the bank reconciliation 
for July. 

 To receive and approve the financial statement of accounts from 1st – 31st July 
2020, confirming payments made in July and authorising payments due 

 To note the situation regarding S106 funds held by HDC for DPC 

 To authorise the Clerk to purchase 50m 500 traditional warm light LED string 
lights black cable pro series costing £185 plus pro series black plug costing 
£6. 

 To note the further reduction of interest rate on HTB account from 0.90% to 
0.25% from 26th November 2020 

 
Papers 
 
 
 
 

104/20 Community Benefit Fund 

 To note the installation of the defibrillator and work remaining to complete the 
project. 

 To agree the seven recommendations within the paper. 

 To note progress on recruitment of footpath warden(s) 

 

Paper 

105/20 Website 

 To receive the paper regarding procurement of a new website and to approve the 
selection of a supplier. 

 

Paper 
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106/20 Environment 

 To note progress on the tender for chicane planting and offer views 

 To review work done by lengthsman and revise the schedule of outstanding work 

 To authorise the Clerk to procure repair to posts and rails on Pilcot Hill 

 To authorise the Clerk to procure painting of posts on Pilcot Green 

Paper 

107/20 Highways 

 To note progress on issues reported to Hampshire Highways 

Paper 

108/20 Correspondence Received  

109/20 Information sharing  

110/20 Future meetings 

 To agree the format for future meetings – physical or virtual 

 To decide when the Annual Parish Assembly will be held 

 

111/20 Staffing issue 

 To receive an update on discussions with HALC and agree a change to the Clerk’s 
contract 

 

Paper 

112/20 Date of next meeting 

Monday 14th September 2020 at 7:30pm 

 

 

 
Notes on Declaration of Interest 

Members are requested to declare any personal Pecuniary and Non-Pecuniary interest in relation to any items 
included on the agenda for this meeting in accordance with The Localism Act 2011 s29 and the Relevant 
Authorities (Disclosable Pecuniary Interests) Regulations 2012. Any Member with a Disclosable Pecuniary 
Interest in a matter should withdraw from the meeting when the matter is under consideration and should notify 
the Clerk that they are withdrawing as they have such an interest. If the Disclosable Pecuniary Interest is not 
entered on the register of Members’ Interests, the Monitoring Officer must be notified of the interest within 28 
days. 
It is not practical to offer detailed advice during the meeting on whether or not a personal interest should be 
declared, or whether a personal interest should be regarded as a Disclosable Pecuniary Interest. Members are 
advised to seek the advice of the Clerk well before the meeting as it may be necessary to refer the matter to the 
Monitoring Officer for a decision. 
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DRAFT 
 

Minutes of the Virtual Council Meeting 
Held on the Zoom meeting platform 

13th July 2020 at 7:30pm 
 

Councillors present:     Members of the public present: 
Cllr Graham Chisnall (GC) Chair    There were seven members of the public present 
Cllr Anne Fillis (AF) Vice-chair       
Cllr Alastair Clark (AC)     Also present: 
Cllr Rob Molloy (RM)     Cllr K Crookes (HDC) 
Clerk:  David Skellern     Cllr D Simpson (HCC) 

 
 This meeting took place on the Zoom virtual meeting platform, as permitted under 

legislation that came into force on 4th April 2020 - The Local Authorities and Police and 
Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel 
Meetings) (England and Wales) Regulations 2020. 

 

076/20 Welcome and Acceptance of Apologies for Absence 

Cllr Crookes offered apologies on behalf of Cllrs Dorn and Kennett. 

 

077/20 Declarations of Interest – Current Agenda 

Re item 084/20: AC declared an interest regarding planning application 20/01408/HOU. 

 

078/20 To Approve and Adopt the Minutes of 27th May 2020 Annual Council Meeting 

It was resolved that the minutes of the meeting held on 27th May 2020 be accepted as a 
true record.  Proposed GC, seconded AF. All in favour. 

 

079/20 Matters arising 
GC advised a new focussed approach, whereby the Clerk and councillors will monitor 
outstanding actions outside the meeting and report to the meeting only actions arising 
from the previous minutes. The Clerk gave updates on the new actions. 

Agenda 
Item No 

Action Detail Update 

059/20 Clerk to recommend training for all 
councillors and clerk 

Training for all councillors and Clerk 
held on 15 June. Further training 
courses to be identified when 
available from HALC.  

059/20 Create a register of local businesses On-going 
068/20 Councillors to collaborate to produce 

a plan for clearing footpaths by 13 July 
Agenda item 87/20 

068/20 Develop a plan to specify maintenance 
work to be done outside the village 
centre, including indicative costs. 

To be tackled after new website is 
completed 

070/20 Make enquiries regarding the 
regulatory requirements for 
maintaining the defibrillator, including 
the possible role of the ambulance 
service in this. 

Agenda item 87/20 

071/20 Produce a proposal for a new website 
with an intention of obtaining 

Agenda item 88/20 
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agreement to commit expenditure by 
13 July 

a 

080/20 Announcements from the Chairman, Clerk and Members’ Questions Received in 
Advance. 

The Clerk announced his decision to withdraw his notice and remain in post, which was 
welcomed by GC. 

 

081/20 County & District Councillor’s Reports 
Cllr Simpson reported on a number of issues, including: 
 HWRCs are open but only by appointment to registered householders 
 HCC has held 25 seminars for head teachers regarding re-opening of schools 
 Two or more Covid19 cases in one setting (e.g. home) constitutes an outbreak 
 HCC finance is very tight due to Covid19 
 Hampshire GDP fell faster and further than the average for the UK 
  
Cllr Crookes reported on a number of issues, including: 
 HDC’s finances are being stretched by Covid19 
 Payments of Covid19 business grants is almost complete 
 Planning meetings have restarted on-line 
 Car park charges will resume on 1st August at March 2020 rates 
 There is a possibility that Fleet Road may be pedestrianised on a trial basis  

 

082/20 Representations by the public 

The Clerk read an email submitted by Brian White on 18 June regarding outstanding village 
maintenance issues, some of which have since been resolved. 

Carol Leversha raised her concerns about parking close to the south side of the bridge in 
Chalky Lane, saying it created a safety hazard. It was agreed to add this to the problems 
reported to HCC. 

 
 
 
 
Clerk 

083/20 Casual Vacancy 

GC welcomed the two applicants, Sarah Miles and Dennis Wilkins and invited them to 
address the meeting in turn, after which councillors asked questions. Councillors then 
voted by a majority of 3 – 1 to invite Sarah Miles to join the Council. GC thanked Dennis 
Wilkins for his application and councillors agreed that he was a strong candidate and that 
they hoped he would look for opportunities to give his services to the parish. 

 

084/20 To Consider the Council’s Response to Current Planning Applications  
 

Reference Location Description Outcome 
20/01169/ 
CA 

Karibu, Chatter 
Alley, RG27 8SS 

Eucalyptus – fell 
because of excessive 
size 

N/A – the tree had 
already been felled 

20/01228/ 
PREAPP 

The Paddock, 
Farnham Road, 
Odiham,  
RG29 1HS 

Erection of 
replacement 2 storey 
dwelling following 
demolition of 
existing single storey 
dwelling and ALL 
outbuildings on site 

Maintain a neutral 
stance at this stage but 
raise concerns regarding 
the application 
contravening several 
NHP principles. 
Proposed GC 
Seconded RM 
All in favour 
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20/01299/ 
PREAPP 

Ormersfield House, 
Church Lane,  
RG27 8TA 

Revised sketch 
scheme drawing to 
show existing garage 
being extended and 
adapted to better 
serve the house 

No objection 
Proposed GC 
Seconded AF 
All in favour 

20/01408/ 
HOU 

Meadows, Chatter 
Alley, RG27 8SR 

Erection of a 
detached garage 

AC withdrew. 
No objection 
Proposed GC 
Seconded AF 
All in favour 

20/01288/ 
FUL 

Harewarren Farm, 
Chalky Lane,  
RG27 8TG 

Creation of a new 
vehicle access 

No objection but submit 
concerns that the change 
could lead to a later 
application for change of 
use. 
Proposed GC 
Seconded AC 
All in favour 

20/01180/ 
FUL 
 

STREET RECORD 
Rye Common Lane 
Crondall Farnham 
 

Proposed energy 
storage facility to 
provide energy 
balancing services to 
the National Grid 
 

Councillors decided to 
collaborate with Crondall 
Parish Council. 
Objection 
Proposed GC 
Seconded AF 
All in favour  

   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
GC 

085/20 Finance & Regulatory Matters 

The Clerk explained that the required submission had been made to the auditor, who had 
replied with 13 questions, in respect of some of which the Clerk had requested advice from 
GC and AC. AC agreed to reply to those questions on the following day. 

The Clerk had circulated the financial reports for May 2020 and requested that Councillors 
approve the statement of accounts for May 2020 and confirm payments made. 

It was resolved to approve the financial statement of accounts from 1st – 31st May 2020, 
confirming payments made in May. Proposed GC, Seconded AC. All in favour. 

The Clerk had circulated the financial reports for June 2020. He noted receipt of £358.04 
interest on the CBF account and highlighted and apologised for an error that he had made 
in his expenses claim. He proposed to repay the overpayment and requested that 
Councillors approve the statement of accounts for June 2020 and confirm payments made. 

It was resolved to ratify the payments made in June, noting the reported error and 
proposed corrective action; to approve the financial statement of accounts from 1st – 
30th June 2020, confirming payments made in June; and to authorise payments due. 
Proposed GC, Seconded AF. All in favour. 

AC advised that, when publishing bank statements outside the Council, it is wise to redact 
the account identifiers. 

The Clerk introduced a revised budget for 2020-21, taking into account known expenditure 
to date. He said that this is only a start with plans to make further changes in the light of 
feedback from the auditor and also when the costs of emerging projects are known. 

 
 
 
AC 
 
 
 
 
 
 
 
 
 
Clerk 
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Councillors noted the revised budget as ‘a step in the right direction’ and requested that, 
when added, the costs for individual projects be separately identifiable. 

The Clerk reported the up to date situation regarding DPC’s S106 funding held by HDC. The 
balance is unchanged at £6,257 but conditions apply to being able to access the funds, 
namely: 

1. The funds can only be spent on new capital projects related to the provision of parish 
leisure or open space  

2. The funds cannot be used for general maintenance or renewal 
3. The need to spend the funds has to be supported by some form of evidence to 

demonstrate that the use of the funds is needed to enhance the open space or leisure 
infrastructure as a result of the development that has taken place. 

It was agreed that AF should devise a submission to HDC regarding capital expenditure on 
parish footpaths and the Clerk should determine whether there is any time limit on the 
availability of the funds.  

It was resolved to assign the role of Data Controller to the Clerk. Proposed GC, seconded 
AF, all in favour. 
 

 
 
 
 
 
 
 
 
 
 
 
 
AF 
Clerk 

086/20 Parish Council Documents 

GC explained that the review schedule agreed at the previous meeting required six 
documents to be adopted at this meeting. All the documents had been circulated for 
review over the previous weeks and final versions were ready for adoption. 

GC noted that NALC plan to issue updated advice on Code of Conduct in the autumn, at 
which point DPC will revisit its own Standing Orders. 

It was resolved to adopt the Council’s revised Standing Orders. Proposed GC, seconded 
RM, all in favour. 

It was resolved to adopt the Council’s revised Financial Regulations. Proposed GC, 
seconded RM, all in favour. 

It was resolved to adopt the Council’s revised Code of Conduct. Proposed GC, seconded 
AF, all in favour. 

It was resolved to adopt the Council’s new Information Retention and Disposal Policy. 
Proposed GC, seconded AF, all in favour. 

It was resolved to adopt the revised NHP Steering Group Terms of Reference. Proposed 
GC, seconded AC, all in favour. 

It was resolved to adopt the revised CBF Group Terms of Reference. Proposed AF, 
seconded RM, all in favour. 

The Chairman thanked councillors for their hard work to develop so many new documents 
in a short time. 

 

087/20 Community Benefit Fund 

The Clerk announced that the defibrillator is to be installed in the phone kiosk on 22nd July 
by Community Heartbeat Trust (CHT). At the previous meeting, he had accepted an action 
to make further enquires regarding the regulatory requirements for maintaining the 
defibrillator. He had revisited material originally supplied by CHT and liaised with CHT, 
after which he recorded his recommendation in paper 087/20, namely to opt for both the 
Managed Solution (£100 capital cost) and Annual Support Package (£135 annual cost) as 
provided by CHT. 

 
 
 
 
 
 
 
 
Clerk 
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Councillors advised that they require to see the formal contract document(s) prior to 
signature. Cllr Simpson cautioned that the Clerk should check for any conditions on the 
HCC grant towards the defibrillator that would disallow this action. 

Subject to these conditions, it was resolved to adopt both the Managed Solution and 
Annual Support Package provided by CHT. Proposed GC, seconded AF, all in favour. 

Councillors noted both the CBF Annual Report and CBF Footpaths Report. GC invited Ian 
Taylor, who is leading the work to improve parish footpaths, to give an overview of the 
aims of the project. Ian reported that there are already key people involved with the 
project and an appetite to make early progress. It is hoped to receive funding from HCC 
and a good potential supplier of equipment has been identified. There was also good 
liaison with Winchfield PC and an intention to adopt consistent standards. It was agreed 
that the survey work should focus on the elimination of danger spots and improvements to 
the footpath from the school to the church in order to deliver early, visible benefit. 

It was resolved that the CBF Working Group should start work to survey the parish 
footpaths. Proposed GC, seconded AF, all in favour. 

It was resolved that the CBF Working Group should consider options for recruitment of 
a/some footpath warden(s). Proposed RM, seconded GC, all in favour. 

It was agreed that AF should locate existing terms of reference for footpath wardens as 
used by other parishes and the Clerk should ensure their role is covered by the 
forthcoming H&S policy. 

AF introduced her paper regarding the tree planting programme and, following a 
supportive discussion, asked the Council to agree to the five decisions therein. 

It was resolved that:  
1. DPC commits to sign the Tree Charter and authorise the Clerk to complete the 

application form on its behalf; 
 
2. DPC commits to support an ambitious tree planting project over the next 5 years 

with an aspiration to plant at least one tree each year for each residence; 
 
3. DPC approves expenditure of up to £650 in 2020 from the Community Benefit Fund 

to start the first phase of planting if required;  
 
4. DPC approves the CBF working group to work with the Woodland Trust and local 

landowners to develop a plan for the first phase of planting; and 
 

5. DPC authorises Councillor Fillis to apply to the Woodland Trust for a Community Pack 
of trees. 

Proposed GC, seconded AC, all in favour. 

Cllr Simpson invited the Clerk to apply to HCC for a grant of £650 to support the project. 

AF raised the proposal she had made for a path across Pilcot Green to alleviate pedestrian 
safety concerns. She said that the idea was at an early stage with a number of issues 
identified, not least ownership of the Green. GC proposed that he and AF work to 
understand the process for taking control of Pilcot Green. The Council agreed that AF 
should do further work to produce a solution to the problem. It was too early to approve 
the tender for the work. 

Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

AF 
Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clerk 
 
 
 
GC & AF 
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088/20 Website 

RM gave a verbal update on progress in defining requirements, including on-going 
maintenance and email support, and identifying possible suppliers. A full tendering 
exercise is not required. RM will present an analysis of vendor solutions and costs at the 
next meeting and will seek approval to proceed to place the order. The report was noted. 

 

089/20 Environment 

AF introduced her paper proposing planting for the chicanes in the Parish. It was agreed 
that councillors should feed in comments by 17th July. 

It was resolved to issue the tender, subject to comments submitted by councillors. 
Proposed GC, seconded AF, all in favour. 

 
 

090/20 Communications 

RM introduced the draft questionnaire designed to illicit parishioners’ choices regarding 
the Council’s communications methods. He wished to avoid issuing multiple 
questionnaires, as there is a further need to communicate with parishioners regarding 
future projects. It was agreed that RM and GC should work to produce a composite 
questionnaire covering both communications and projects in preparation for the next 
meeting. It was agreed that any questionnaire should be delivered to every residence, but 
with the option to respond on-line. AC felt that any questionnaire regarding potential 
projects should include costs so that parishioners can give informed answers, but GC 
rejected this approach as it would require too much work and delay at this early stage, and 
AC concurred. 

 
 
 
 
RM & GC 

091/20 Dates for future council meetings for 2020-21  
 
It was resolved that the schedule of meetings for the remainder of the year shall be as 
follows: 
Monday 10th August 2020 Monday 14th September 2020,  
Monday 12th October 2020,  Monday 9th November 2020,   
Monday 14th December 2020,  Monday 11th January 2021,   
Monday 8th February 2021,  Monday 8th March 2021 
Proposed GC, seconded AF, all in favour. 

 

092/20 Correspondence Received 

None to report. 

 

093/20 Information sharing 

No further discussion. 

 

094/20 Staffing IN CONFIDENCE (Members of the public to withdraw) 

Councillors considered a request from the Clerk regarding his contract. This is recorded in a 
separate minute. 
 
The Chairman closed the meeting at 22:50. 

 

 
 
 
Signed …………………………………………………  Date ……………………………… 
Chairperson 
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Abbreviations In place of 
DPC Dogmersfield Parish Council 
HDC  Hart District Council 
HCC Hampshire County Council 
NHP Neighbourhood Plan 
APA Annual Parish Assembly 
CBF Community Benefit Fund 
HTB Hampshire Trust Bank 
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Please find below my comments 
on the following planning application 
 
 

Planning Application No 20/01394/LBC 
 

Location Catherine Of Aragon Pilcot Hill 
Dogmersfield Hook RG27 8SX 
 

Description Internal alterations and alterations 
to first floor rear window and 
ground floor side door 
 

Date valid 15/07/2020 
 

Date circulated by DPC PO 27/07/2020 
Respond to DPC PO by  
Date for submission  
Name of Councillor GC 
 
Summary 
 
This Listed Buildings Consent application covers internal modifications 
and ground floor door modifications to the Grade 2 listed building. 
 
Comments 
 
A comprehensive application has been submitted that identifies the 
numerous aspects to the work. Most of these are internal and a full 
heritage impact statement has been included with the application. 
 
The external impact of the modifications appear from the submitted plans 
to be minimal. 
 
 
 
  
Date submitted to DPC PO  
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Please find below my comments 
on the following planning application 
 
 

Planning Application No 20/01472/PIP 

Location Rose Court Rye Common Lane Crondall 
Farnham GU10 5RR 

 

Description Erection of 4no. 4 bedroom and 2no. 5 
bedroom dwellings and associated, 
access and garaging 

 

Date valid 26/06/2020 
 

Date circulated by DPC PO 27/07/2020 

Date for submission 03/08/2020 
 

Name of Councillor GC 

Comments 

The proposed development lies predominantly in the Parish of 
Crondall (5 of the 6 new houses) but it has been brought to my 
attention that one of the houses and a new access lane would reside 
in our Parish. 

The houses are built around land close to the A287 with access off 
Rye Common lane close to the junction of this lane with the A287.  

Concerns include the increase in traffic onto and off the A287 at an 
already poor location, the houses would be built in an area offering no 
local amenities and no public transport, contrary to Hart development 
policy, and access to the houses will require the traffic to travel 

Summary 
 
This is a permission in principle (PIP) application under the Town and 
Country Planning Act 1990 (as amended in 2017) to erect 6 new 
homes and a new access road off Rye Common Lane. 
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through Itchel Court, where residents pay upkeep fees for their road 
and access. 

Interestingly, the Pre app makes no reference to neither the Crondall 
NP nor the DNP.  

Because of the late alert on this application I have requested an 
extension to the comment deadline until the end of the week of our 
August meeting. I would also propose to coordinate our response with 
CPC. 

  

Date submitted by DPC PO  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Location 



DOGMERSFIELD PARISH COUNCIL 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Site Plan 
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Ref:  103/20   
Subject: Finance & Regulatory Matters report August 2020 
 
Internal Audit 2019-20 
See Annual Governance and Accountability Return 2019/20 Part 2 separately supplied: 

 To receive and note the Annual Internal Audit Report 2019/20 – this is Page 4 of AGAR Part2, as 

completed by the internal auditor 

 To approve the Annual Governance Statement 2019/20 – this is Page 5 of AGAR Part2 – to be signed by 

GC and Clerk tomorrow 

 To approve the Accounting Statements 2019/20 – this is Page 6 of AGAR Part 2 – to be signed by GC 

tomorrow 

 To certify that the Parish Council is exempt from a limited assurance review under Section 9 of the Local 

Audit (Smaller Authorities) Regulations 2015 – this is Page 3 of AGAR Part2 – to be signed by GC and Clerk 

tomorrow 

Publication: 
 The Notice of Public Rights will be announced on Thursday 13th August via the noticeboards and website.  
 The period for inspection will run from 14th August 2020 to 12th September 2020 

The Auditor made the following recommendations: 
 The Council to review and update its Standing Orders 
 The Council to review and update its financial regulations 
 The Council should consider whether the Clerk should be CiLCA qualified. 
 The Council must ensure that it obtains quotations as set out in its Financial Regulations. Should the 

Council decide to use two quotes then reasons for not considering 3 quotes should be recorded in the 
Council meeting minutes. 

 Council to ensure that, in future, the power under which grants are made are clearly stated. 

 
June 2020 
  
The Council is invited to note that AF signed the reconciliations for June 2020 on a corrected version, as the 
original excluded the June 2020 interest of £358.04 from the HTB balance. 

This action is required by the newly adopted DPC Finance Regulation section 2.2. 
2.2. On a regular basis, usually before each council meeting, and at each financial year end, a member other than 
the Chairman shall be appointed to verify bank reconciliations (for all accounts) produced by the Clerk. The member 
shall sign the reconciliations and the original bank statements (or similar document) as evidence of verification. This 
activity shall on conclusion be reported, including any exceptions, to and noted by the council. 
The Finance Report issued to the meeting on 13 July included a statement of June 2020 interest received in the HTB 
CBF account, but the spreadsheet was inadvertently not updated to add this to the account balance. The Clerk 
produced an updated version of the Report, annotated regarding the error, and AF signed to confirm that this 
updated report reconciled correctly to both the Lloyds and HTB statements for June 2020. 
 
The Council is invited to appoint a councillor, other than the Chairman, to verify the bank reconciliation for July. 
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July 2020 
  
Finance Statement 
Please see separate documents for Lloyds Bank Statement issued 31st July 2020 and the Expenditure Analysis and 
Monthly Finance Report for July 2020. 
 
Expenditure Analysis 
In accordance with informal feedback from the internal auditor, the payroll costs of the Parish Clerk have been 
separated from additional costs such as mileage expenses. Consultancy support is still to be separated. 
 
Finance Report as at 31st July 2020 
Two cheques totalling £246 were unpresented as at 31st July 2020. 
The cashbook balance is £25.710.24, which, taking unpresented cheques into account, reconciles with the bank 
statement balance of £25,956.24. 
Total for payments made in July is £1,281 (including VAT), as itemised on the report. These payments were agreed 
at the meeting held on 13th July and now require ratification by the Council. 
The Clerk has repaid £28.80 to DPC to by bank transfer. 
The Council is requested to receive and approve the financial statement of accounts from 1st – 31st July 2020, 
confirming payments made in July. 
The following payments are now due: 

Cheque Payable To Details Gross Amount 
1170 M C Harris Consultancy £107.00 
1171 D Skellern Expenses  £36.67 
1172 D Skellern Clerk salary August 20 £878.14 
1173 HMRC Clerk PAYE & NI to HMRC £273.56 

 
The Council is requested to authorise the payments due. 
 
Section 101 funds 
The council is invited to note the situation regarding S106 funds held by HDC for DPC based on following advice 
received from HDC: 
There does not appear to be a limit on the time you have to spend this.  To confirm you may need to check the 
S106's but I did check last year and this did not bring anything up as being pertinent and nothing is flagged on the 
spreadsheet.     
To apply I will need to do an Executive Decision paper to the member who has delegated authority for this.   I will 
need a project proposal from you with all the costings and any other supporting information you feel is 
appropriate.   For instance, does this help people with alternative needs, which you look as if you are proposing.  I 
also note your proposal and this would look suitable but you need to be confident that this is for an upgrade rather 
than general maintenance.   
The funding is released on completion of the works, subject to inspection from our officers.    
 
Christmas lights 
On advice from the organiser of the Switching On Ceremony, I have received a request to purchase 50m 500 
traditional warm light LED string lights black cable pro series costing £185 plus pro series black plug costing £6. 

The council is requested to authorise the Clerk to purchase 50m 500 traditional warm light LED string lights black 
cable pro series costing £185 plus pro series black plug costing £6 

 
HTB Interest Rate 
The Council is invited to note the further reduction of interest rate on HTB account from 0.9% to 0.25% from 26th 
November 2020. 
 
David Skellern  Clerk  August 2020 
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Ref:  104/20   
Subject: Defibrillator Report August 2020 
The defibrillator is now fitted and weekly checks have started. The table below shows outstanding actions. 

Issue Proposal Action Status 
Weekly checks Check kiosk for damage or debris 

Check defib, see Page 41 of instructions. 
View defib status LCD via spy-hole. Expect :  
  Device operation shows O (not X) 
  Battery level indicator shows three black 
segments 
  Pads status shows two black segments 
View cabinet temp control LED. Expect: 
  Flashing green light 
Does cabinet door open OK?  
Any sign of water in cabinet or bag?  
Is light working?  
Thermostat 7+ degrees?  
Ready indicator status OK?  
Pads connected and in date?  
Is rescue kit present?  
Update Webnos.  
I propose that I take responsibility for ensuring 
this is done and that I update the WebNos 
system. I have to visit the parish at least twice a 
month (three times post Covid) so propose to do 
the checks myself most weeks. Are councillors 
happy to join a rota whereby I ask an individual 
to perform the checks on my behalf for a week 
when I am not due to visit the parish? 

DS Waiting 
councillors 

Signage The phone box still has the signage to say it is a 
‘TELEPHONE’. I propose to request replacements 
that say it is a ‘DEFIBRILLATOR’ 

DS  

Grant conditions I emailed councillors on 16 July with full details of 
the grant conditions. Only AF replied. Do you 
wish me to contact HCC to advise them of the 
transfer of the defibrillator to CHT? 

Councillors  

Managed 
Solution & 
Annual Support  

I emailed councillors on 16 July. RM is happy for 
GC or me to sign. GC submitted a query 
(answered today by CHT). Please let me know 
when I (or GC) may sign the agreements. 

Councillors  

Check for other 
usage 

Check with CHT whether it is OK to keep the 
lending library (or anything else) in the kiosk 

DS  

Paint I requested free red paint three weeks ago and 
reminded the supplier today. You will see from 
the image below, that the royal crest should be 
painted gold. I suggest that we apply this 
finishing touch. The leaflet re painting the box 
says the undercoat and gold paint are provided. 

DS Waiting PPG 

Painting AF is in contact with Men In Sheds AF  
Communications I propose to announce the arrival of the 

defibrillator via the Residents email group. This 
would include inviting residents to join the 

DS  
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waiting list for awareness training when 
available. Does anyone disagree? 

Awareness 
training 

We have paid for awareness training. I shall ask 
CHT to let us know when they are restarting 
awareness sessions. 

DS  

Money Council agreed (subject to caveats) to spend 
£100 to join the Managed Solution and £135 p.a. 
for the Annual Support. Assuming we go ahead 
with both, I propose that £100 capital cost comes 
out of the CBF and £135 p.a. is met by the 
general budget and that I transfer the capital 
costs of purchase, installation, training and 
managed solution from HTB to Lloyds. 

DS  

HTB transfer The capital costs relating to the defibrillator are: 
purchase £1250 ex VAT, installation and training 
£375 ex VAT, and £100. We can subtract the 
£550 grant, making a new capital cost of £1175 
ex VAT. I propose to put a resolution to the 
August meeting to transfer this amount from 
HTB to Lloyds Bank account. 

DS  

VETS Proposal to start a VETS team. Re-state proposal 
to councillors. See separate CHT publication. 

DS  

 
Conclusions 
Councillors are requested to agree the following recommendations: 

 That councillors should perform checks in weeks when the Clerk is not due to visit the Parish. 
 That the ‘Telephone’ sign be replaced by a ‘Defibrillator’ sign.  
 That the Clerk should advise HCC of the transfer of the defibrillator to CHT. 
 That the Clerk should sign the ‘contract’ for a managed solution. 
 That the Clerk should advise residents (for whom an email address is held) of the installation of the 

defibrillator and plans for training when possible. 
 That the Clerk should transfer capital costs of the defibrillator from the HTB account to Lloyds. 
 That DPC should instigate a VETS group for the Parish. 
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Ref: 106/20 
Title: Environment Report August 2020 
 
Chicane Planting 
The tender for digging out concrete from some chicanes and planting all chicanes in the village, included the 
requirement: ‘Contractors are also requested to provide details of any permissions they would expect to need to 
complete this work.’ 
 
I sought advice from Mary Harris, local clerks, Hampshire Highways and Rotherwick PC. Advice from Hampshire 
Highways Principal Engineer (North) was:  
 

Having reviewed the detailed document you’ve sent me I think the process I’ve previously mentioned will 
need to be followed. 
Your chosen contractor will need to apply for a S171 Road Opening licence to enable them to carry out the 
works. I am happy in this instance to grant one licence to cover the 6 locations. They will be required to 
follow the Code of Practice for street works, which as I mentioned will require a road closure to allow the 
alterations and initial planting to be carried out safely. You would need to contact Hart District Council to 
discuss this as they process third party application. There will be substantial costs with this as you will need 
to close three different locations to cover the 6 buildouts. 
The Parish council can apply for a cultivation licence which will give the Parish council the responsibility for 
maintaining the planted areas. I believe these last for 5 years but there are terms and conditions which 
must be met and followed. 
Assuming the above is followed and the correct licences applied for I don’t see any reasons why you would 
not be allowed to go ahead with this work. 
 

In view of the above, the tender document has not been issued and councillors are invited to offer views on the 
way forward. 
 
Lengthsman 
The requirement sent to the Lengthsman on 8 June was as below. I have updated with a progress report on each. 

DATE 
REQUIRED 

ITEM DESCRIPTION OF WORKS 
PROGRESS 

PRIORITY 
ITEM – by end 

of June 

Pilcot Green 
 

To clear verge to ground level by strimming to roadside 
around bench on corner and at base of hedge along 
Pilcot Green to the bridge, as per maps entitled Pilcot 
Green North Seat and Pilcot Green North Hedge. Also 
trim back any part of the hedge that is obstructing the 
highway. 

Completed 

By end of June 

 
First cut 

Chatter Alley 
and Church 

Lane 
 

To clear verge to ground level by strimming full depth 
of verge on North side of Chatter Alley as shown in red 
on map entitled Chatter Alley Verge Cutting, and 
similar on the South side of Chatter Alley as shown in 
blue but only the area immediately in front of the 
school buildings. To clear verge to ground level by 
strimming full depth of verge along Church Lane as per 
map entitled Church Lane Verge Cutting, excluding the 
three new crossovers to the new properties. 

Completed as 
specified. The 
restriction re ‘only 
the main area 
immediately in front 
of the school 
buildings’ has since 
been questioned. 
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By end of July Chicanes 

To clear chicane islands of weeds throughout village as 
per 2 Traffic Calming Islands maps, trimming and 
cutting back as necessary all shrubs so that they do not 
obstruct the safety reflectors on the posts or overhang 
the carriageway or cycle routes - exclude the chicanes 
in Pilcot Hill and outside The Thatched Cottage in 
Church Lane as these have been infilled with cobbles. 

Completed as 
specified. 

Date TBC 

Second cut 
Chatter Alley 
and Church 

Lane 

To clear verge to ground level by strimming full depth 
of verge on North side of Chatter Alley as shown in red 
on map entitled Chatter Alley Verge Cutting, and 
similar on the South side of Chatter Alley as shown in 
blue but only the area immediately in front of the 
school buildings. To clear verge to ground level by 
strimming full depth of verge along Church Lane as per 
map entitled Church Lane Verge Cutting, excluding the 
three new crossovers to the new properties. 

Who will determine 
the date and when? 
 
Update to remove 
the restriction re 
‘only the main area 
immediately in front 
of the school 
buildings’ 

During 
September 

Pilcot Green 
Hedge 

To cut back the front face and top of the 
predominantly Holly hedge along Pilcot Green, as 
shown on map entitled Pilcot Green North Hedge. 

 

 
I await an update on the number of hours used to date and the number of hours remaining under the Lengthsman 
scheme. 
 
Councillors are asked to note the progress, advise a date for the fourth item and agree to remove the restriction 
from the second and fourth items. 
 
Pilcot Hill Rails 

The Risk Register requires the Clerk to check the state of the posts and 
rails on Pilcot Hill. Inspection on 30 July revealed that the two outer 
posts are no longer holding firm – probably rotted at the base. It is 
proposed that the Council authorise the Clerk to investigate options 
for repair and re-painting. 
 
 
 
 
 
 

 
Pilcot Green Posts 
The Risk Register requires the Clerk to check the state of the posts on Pilcot Green. Inspection on 30 July revealed 
that, while the posts are all firm, the white paint is in a poor condition. I understand that the landlord of the 
Queen’s Head has formerly offered to have the posts painted, but this has not happened. It seems clear that 
applying a coat of white paint to the posts and chains will massively improve the appearance of the Green, 
especially as the telephone box is due for renovation soon. 
The Council is invited to choose from the following options: 
 

1. Authorise the Clerk to let a contract to repaint the posts and chains. 
2. Authorise the Clerk to ask the Queen’s Head landlord to deliver on last year’s offer. 
3. Authorise the Clerk to negotiate with the Queens Head landlord to share the costs of repainting the posts 

and chains. 



DOGMERSFIELD PARISH COUNCIL 
 

 

 
David Skellern 
Clerk 
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Ref:  107/20   
Subject: Highways Report August 2020 
 
Following a site visit around the parish with Ian Janes of HCC, a list of issues was submitted. Following advice from 
Ian, some of those issues were subsequently forwarded to Dan Beasant. The table below report gives an update on 
those issues, including the recently added issue regarding road-side parking to the south of the Chalky Lane canal 
bridge. 
Councillors are invited to note progress. 
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Item Location & Description Comments Action by (?) 
3 Chalky Lane footway 

Surface, overhanging 
hedge and general 
condition 

Assistant Highway Engineer has inspected and 
raised a flailing order to have this cut back. 

Hampshire 
Highways 

4 Chalky Lane ‘Layby’ 
General condition and 
possibility of closure 
with dragon’s teeth, top 
soiling and tree planting 
Will need to consult with 
Four Seasons or 
Landowner. 
 

This is not actually a layby but rather an old 
entrance which has become used as a layby.  
Ideally would like to replant as verge and 
remove. 
We need to check the Highway boundary here 
as this may not be part of the highway. If it is, at 
present it would not be considered a safety 
issue for us and with budget pressures during 
the Covid situation this is unlikely to be 
something we can warrant doing at present. 

Hampshire 
Highways 

5 Chalky Lane / Floods 
Farm Surface lamination. 
 

Repair? 
Heavy patching order raised as part of 
additional DfT money allocated to Local 
Government. Repairs should be completed 
before October. 

Hampshire 
Highways 

6 Chalky Lane Four 
Seasons main entrance / 
Double Bridge 
Surface condition 
generally 
 

Repair? 
Heavy patching order raised as part of 
additional DfT money allocated to Local 
Government. Repairs should be completed 
before October. 

Hampshire 
Highways 

9 Church Lane / front of 
Pub 
Road drainage in road 
dip 
 

We have previously carried out work here and 
aren’t aware of an outstanding issue with the 
drainage system here. The dip is not considered 
to be a safety issue so we have no plans at 
present to carry out any work here. 

Hampshire 
Highways 

12 Pilcot Hill Gateway 
Surface treatment, 
signage, fencing, 
visibility and the 
gateway replaced with 
new white timber 
structure 

Repairs to road surface? 
Heavy patching order raised as part of 
additional DfT money allocated to Local 
Government. Repairs should be completed 
before October. 

Hampshire 
Highways 

18 Chalky Lane 
Parking south of canal 
bridge 

The narrow verge immediately to the south of 
the canal bridge in Chalky Lane is frequently 
used for parking by canal users, with vehicles 
encroaching onto the road, resulting in 
northbound traffic approaching a blind bend in 
the middle of the road. 
Without installing posts we have no powers to 
prevent people from parking here. Rebuilding of 
the bank is unlikely to solve the problem as 
people are now used to parking here. Suggest 
Ian James looks at  the advance warning sign 
here to see if safety improvements can be made 

. 
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Ref:  111/20  
  
Subject: Staffing Issue August 2020 
 
At the July meeting, the Clerk submitted a request that his contract be changed in respect of his holiday pay 
entitlement. 
 
This issue was referred to HALC HR for advice. The key points of their advice are: 

 HALC recommends calculating part time employees’ annual leave in hours as this is far easier to manage. 
 9.75 (average hours per week)/37 (full time hours) *28 (20 days annual leave + 8 bank holidays) = 7.37 days 

for a full leave year 
 7.37 (days) * 7.4 (standard day) = 54.6 hours leave for the full year.  
 Working time and health and safety regulations require employers to encourage employees to take their 

annual leave. 
 Payment in lieu is not permitted. 
 Untaken leave cannot be carried forward.  

 
The current contract of employment includes: 
 
The Organisation leave year runs from 1st April to 31st March. You are entitled to ten working days holiday per year, 
plus public holidays, in any one leave year. In any incomplete year of employment you will be granted 1 day leave for 
every completed month of employment up to a maximum of ten. 
 
It is proposed to change this to: 
 
The Organisation leave year runs from 1st April to 31st March. You are entitled to 54.6 hours leave per year, plus public 
holidays, in any one leave year. In any incomplete year of employment you will be granted 4.55 hours leave for every 
completed month of employment up to a maximum of ten. 
 
 
 

 


